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	Best Western

Moreno Valley Hotel & Suites

24840 Elder Ave, Moreno Valley, CA  92557

Phone:  (951) 924-4546    Fax:  (951) 247-9337




	1.  FRONT DESK AGENT:  

     
	2.  Today’s DATE:       

	3.  Name of Event Coordinator:

     

	4.  Daytime Phone:  (     )      
5.  Cell Phone:  (     )      

	6.  Fax #:   (     )       
	7.  Best Time to Call:       

	8.  Email addr:  

     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     


	9.  Have you taken a Tour of our 

     Meeting Room facilities yet?

 FORMCHECKBOX 
 YES          FORMCHECKBOX 
 NO



	10.  What type of event are you hosting?

 FORMCHECKBOX 
  Meeting        

 FORMCHECKBOX 
  Party      

 FORMTEXT 
     

 FORMTEXT 
     
 FORMCHECKBOX 
  Promotional Event 

 FORMCHECKBOX 
  Deposition

 FORMCHECKBOX 
  Other      

 FORMTEXT 
     

 FORMTEXT 
     

	11.  How many people will be attending?

     

	12.  What day(s) is your meeting/event?

     /     /     
     /     /     
What day(s) of the week?

           FORMCHECKBOX 
  Mon                  FORMCHECKBOX 
  Fri

           FORMCHECKBOX 
  Tues                  FORMCHECKBOX 
  Sat

           FORMCHECKBOX 
  Wed                  FORMCHECKBOX 
  Sun

           FORMCHECKBOX 
  Thurs

         
	13.  What time does it start?

                AM     PM

     What time does it end?

                AM     PM



	_____(MEETING SETUP ONLY)_____

  ____________________________________

14.  Do you need us to setup?

 FORMCHECKBOX 
  No (self-setup)         FORMCHECKBOX 
  BoardRoom

 FORMCHECKBOX 
  Theater                     FORMCHECKBOX 
  U-Chairs

 FORMCHECKBOX 
  Classroom                FORMCHECKBOX 
  U-Tables

 FORMCHECKBOX 
  Banquet                    FORMCHECKBOX 
  Screen

*15. Will you be bringing in food/beverage?

 FORMCHECKBOX 
 YES          FORMCHECKBOX 
 NO


	15.  How many do you need us to provide:

       Chairs:   #      
       Tables:   #       ROUND
                      #       RECTANGLE
                      #       LONG RECTANGL

       Head Tables:   #      
       Head Tablecloths:   #      
       Other Tablecloths:   #      

	OTHER DETAILS:  






